(Functional Résumé for High School Students)

Benedict Studentberg

520 Dr. Martin Luther King Jr. BLVD

Newark, NJ  07102-1314

(973) 792-5800
Objective:
Obtain a summer job in sales, continuing part-time during the school year.

Relevant Skills and Experience:

Handling Money

· Kept the books for the St. Benedict's Prep School Band, keeping track of all income and expenses during the year.

· Sold tickets at our concerts, including making change, tallying the tickets sold, and counting the cash received.  My accounts balanced every night.

· Completed business mathematics, including fractions and simple accounting principles.

Greeting Customers and Giving Information

· Supervised numerous children, teaching them new games and instructing them on daily activities.  Handled insolent children calmly and respectfully.

· Gave speeches and reports in English, Social Studies and Science.  Received good feedback on speaking style and clarity of content.

· Studied Spanish.  Able to greet customers and ask simple questions in Spanish.

Completing Administrative Tasks

· Learned typing and basic office practices.

· Helped to organize the band records.

· My homework is done on time and is neat and readable.

Educational Background:

St. Benedict's Prep - Newark, NJ

Class of 2002


3.8 GPA

Employment History:

3/94 - Present
Ticket Cashier, St. Benedict's Prep Band

6/94 - Present
Cut lawns on weekends, various homes

