(Sample Letter of Application for High School Students)

1111 Your Address Here BLVD

Newark, NJ  07102-1314

May 1, 2002

Ms. Employment Contact

Your Local Employer

123 Broad Street, Suite 150

Newark, NJ  07102-1314

Dear Ms. Contact:

My uncle, Faculty Member, told me you might need a sales clerk for your bakery store this summer.  I wish to apply for this position.

As you can see from my resume, I am a good student and have the right skills to be a good bakery sales clerk.  I am very responsible, able to greet customers and fill orders at the same time, and willing to do extra chores like cleaning up whenever you ask me to.

I will be calling after you receive this letter to discuss the job with you.  Please feel free to ask my reference about my skills and abilities.

Sincerely,

Benedict Studentberg

