(Sample Broadcast Letter for High School Students)







1111 Your Address Here BLVD







Newark, NJ  07102-1314







May 1, 2002

Your Local Employer

123 Broad Street, Suite 150

Newark, NJ  07102-1314

Dear Sir/Madam:

I am looking for a position as a sales clerk full-time during the summer and part-time during the next school year.

I know you want to provide excellent service to your customers to keep them coming back over and over again.  I have the enthusiasm and energy to keep smiling and greet each person warmly all day, every day.  I am a hard worker and a fast learner.  I can make change quickly and accurately, and I will learn quickly to keep your records the way you want them kept.

I will be calling you this week to discuss a job.  My resume is enclosed.  I hope you will take a minute to look it over before my call.







Sincerely,







Benedict Studentberg

